
   
Rutherford County Building Codes Department 

Creating a Sustainable Future Through Building Standards and Safety 

 

CONTRACTOR INFORMATION 

If you are new to Rutherford County Building Codes or an existing contractor, wishing to 
update your information, we will need the following information to set up/update your 
account in our system. 

1. A valid copy of your State of Tennessee contractor’s license 
2. A valid copy of your certificate of insurance, showing workman’s compensation 

**If you are exempt from workman’s compensation, we will need a copy of your 
exemption letter. 

3. The following form filled out completely, if a line does not apply to you, please 
write/type N/A 

While we understand that some companies have designated employees that handle the 
permitting process, we also understand that employees may not always work for your 
company. Therefore, it is important that we have the license holder’s contact information. If 
at any point you need to update your information, including the list of people who have 
permission to obtain permits on your behalf, please fill out and submit a new Contractor 
Information Form. 

Additionally, please ensure that the address provided is the best place to receive mail for you 
or your company. We do use the postal service to mail out information regarding code 
adoptions, refund checks, legal letters, etc. 

The requested documents can be dropped off at our office, emailed, or faxed. 

If you have any questions regarding this process, please contact our office. 

 

Address: 1 S Public Sq. Room 101, Murfreesboro, TN 37130 
Email: buildingcodes@rutherfordcountytn.gov 
Office: 615-898-7734 
Fax: 615-898-7941 

 

 

mailto:buildingcodes@rutherfordcountytn.gov


   
Rutherford County Building Codes Department 

Creating a Sustainable Future Through Building Standards and Safety 

 

CONTRACTOR INFORMATION FORM 

 

Name as Appears on License: License Number: 

License Holder Name, (if different than listed above):  

Mailing Address: 

City: State: Zip Code: 

License Holder Phone Number: License Holder Email: 

Company Phone Number (if applicable): Company Email (if applicable): 

Please list any other people with permission to obtain permits on your behalf: 

 
Name: Phone Number: Email: 

1. 
   

2. 
   

3. 
   

4. 
   

5. 
   

 

   

License Holder Signature:   Date: 


